APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATS

RECORDS MANAGEMENT D IVISION

DEPARTMENT OF ARCHIVES AND HISTCRY

- INSTRUCTIONS: See Pubhcatton No. 76—RM-1 for instructions on completing this form. Forward signed oncmal to.
Department of Archives and Hlstory, Records Management Division, 330 Capitol Avenue Atlanta, Georgua 30334,

Attention: Scheduling Section. . /
FOR AGENCY USE 1. Agency Address Ct FOR RECORDS MANAGEMENT USE
-{ Application Date . Environmental Protection Branch Agpplication Number
" . Land Protection Branch 7 8 - 2 ‘O
Appiication Number Solid Waéte Management Section Date Received Date Compietan
270 Washington Street, S.W. - - _ SEP 20
. Atlanta, Georgia 3033u SEP 1398 F 0 1978
2. Person to Contact Working Title : ' Telephone Number
Clif Trussell Environmental Sepcialist 656-2833

3. K&Er{_neq—;sted ‘“d*m'wd'"“‘_mﬁﬁ#_"’ . i

3. @ Estaousn Retention Schedule; rkcord will continue to accumulate.

b.’ I'_'I Dispose of present accumulation; no further accumulation anticipated. :

¢. O _Amend Application No. Check One: [ Change; (O Supercede; O Void
4, Dates of Series 5. Records Series Title (followed by title used in office, if different)
Earliest Latest

1973 'I On-Going Solid Waste Handling Permit Data on Permitted Operations .
6. Division and Office Function What is the function of the Division and the Office in which this record series is createcy

The Environmental Protection Division is responsible for the maintenance and improvement

ment of regulatory legislation in the areas of water quality control, water supply, air
quallty control, solid waste management and land reclamatlon.

The Permit Review Unit of the Land Protectlon Branch reviews data submitted for soild wzs

handling permit applications and supporting data for solid waste handling systems for cca-
pleteness and compliance with State and Federal regulations.

3

of the State's environmental quality through research, program development, and the enforce-

7. Record Series Description This file contains the following documents finclude form numbers and t;tfes if any):
- Attach samples of the file.
Documents relating to: . permitting 7 solid waste handllng operations: collection, procassing

and disposal.

-

Included are:  soild borings and g'eologica;l. survey information, location maps, permit forms,
design and operational plans and related correspondence.

Fileisarranged: numerically by county and alphabet:l.zed within each county.
: T i.e. 001 Appling Co., 099=Meriwether Co. N *159=Worth Co.

8. Monthly Reference Rata How often are records referred to which are:

One to six months old _0..:.1;9_____. Seven to tweive rnonths old __0:_5_“__: Thirteen to twenty-four months old _0-5 _:
twenty-five months and older__b_IQP_e ? :

{
- r

9. Kﬁ:ﬁlpﬁaﬁfé of Accumula Bn n of Rerords _ h

‘Lettetr-size drawers : Legal-size drawers —__.____ ;Shelves __________: Other (specify)

AR A L -
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YES | NO | 10. Questionnaire __ (Place an '*X*’ in the proper column)

. Is this the official copy of the series?
X If not, where is it?

b. Does the series contain co}'lfldenttal information requiring security handhng? if yes, cite law or regulation, |

X ¢. 1s this a vital record?

X d. Does this series have historical or Iong term résearch vatue? ¢

e. When one or two documents in the file make it necessary to keep the entire file fora fong period, could these

X documents be scheduled separately?

X 1 £, 15 the information contained in this series ever published? | If_vg;;_attach copy.

g Is the information contained in this series ever analvzed and/or recorded in a summarized report?
X _If yes, attach copy.

-} h. isthere a duplication of this series in your, office, or in another office or agency?
X If ves, where? Not totally duplicated.

X1 s this series {or a major portion of it} reqularly microfilmed?
_ﬁﬂthDo;Lme_tem_sgﬂgsmoummmmLmiDmutz

11. Retention Requirements The following requires the series to he kept:

a. State Law $ years. d. Audit period 3
b. Statute of limitation _© vears. ; e. Administrative need

c. Federal law . o years. c £, Federal retention instructions

3

1

Attach copy or excerpt of laws or regulations. Explain administrative need.

3 years or until Federal Audit.
40 CFR 124.62, 125.27

copee T -

: §
- Years.
Permanent years. 7-

.years.

12. Aporaved Disposition Instructions ~ This agency recommends that the f:le series be cut orf at the end of each: = N
0 Calendar Year; B Fiscal Year; O Other then,

H Hold in the current ftles area .._.__‘___month(s) _..__'3.“.“,__. /ear(s) then
O Transfer to local holding area, hold . __year{s): then

O Transfer to State Records Center; hold _____ year(s); then

O Destroy.

& Transfer to State Archives for permanent retention.

O Other (Specifyl}

These instructions apply to all prior and future accumulations of the series, YES

Date Records Management Officer ({Signature/ Date

ULy | 2 ns, S gl 21328

State Records Cdmmittee (Signature) ~ Date

(If disapproved, attach letter _
of explanation.) .| Secret te/Designee

Recommendations in para- , T ' N : ,
graph 12 are approved. ~ State Auditgs/Designee - \L\ \\&\ X k’d A - L Cu\ '\(‘\ '—]g
7-15-7&

A Y

Attorney General/Designee

Z /5 240




